


Final Settlement Packet
(Supervised Estates Only)

This final settlement packet is provided to assist with closing a supervised full estate. The forms in this packet should only be completed by counsel for the supervised personal representative. If the estate is not a supervised estate, counsel should use the “Statement of Account” packet should be used for the independent estate and can be found by clicking here.  

Final settlements should be filed in compliance with all provisions of Chapter 473, RSMo. 

Prior to filing a final settlement, a supervised estate may be converted to an independent estate upon Personal Representative’s motion with consent of all interested parties.
 
Unless final publication is waived by all interested parties, counsel should contact one of the legal newspapers listed on the Saint Louis County Probate website to request final publication begin. Failure to file a final settlement or request a continuance by the time stated in the final publication will require final publication to be run again in the legal newspaper. 

The following documents must be filed prior to or with the final settlement:
1. Affidavit of Final Publication from the legal newspaper showing final publication has run. Final publication cannot begin until six months and ten days after the date of first publication of notice of letters (initial publication).
2. Affidavit of initial publication of notice of letters. 
3. MO Healthnet Release - the form to obtain the release can be accessed here. 
4. Final settlement detailing all transactions from the inventory or last annual settlement. Please review the final settlement instructions on our YouTube video as to what documentation must be attached to the final settlement. 
5. Final Fees. Check for any outstanding costs on Missouri Case.net. To check costs, click on the $ under the Case Header tab. The case balance will be displayed. 
6. A Petition to Ratify any expenditures not already approved by the court. Make sure to review Saint Louis County Local Rule 72.4 for pre approved expenditures. 
7. Schedule of Proposed Distribution. The distributees listed in the Schedule should match the distributees stated in the Petition for Letters of Administration. If they do not, an Affidavit of Heirship should be filed. If your estate is a testate estate, the distributees in the Schedule should match those reported on Exhibit B to the Petition for Letters Testamentary. This is found in the Final Settlement Document. 
8. Statutory fee calculation. This should be provided even if petitioning for an amount over the statutory amount. Remember that unsold real estate should not be included in the value. This is found in the Final Settlement Document.
9. Petition for Approval of Final Settlement and Order of Distribution
10. Proof of Mailing of Notice of Filing Final Settlement and Proposed Schedule of Distribution
11. Proposed Final settlement approval and order of distribution 
12. Final receipt(s) (to be signed by distributee after order of distribution is signed and estate funds are distributed. Must be filed within thirty days of Judgment.)

Optional documents you may need or want to file 
1. Notarized receipt and Approval of Final Settlement and Schedule of Proposed Distribution 
2. Waiver of Final Publication – This is incorporated in the above receipt and approval so both documents are not required. This would only be for interested parties who want to waive final publication but do not want to sign the above waiver. 
3. Petition for an Order to Dispense with Conservatorship when a distribute is a minor receiving less than $10,000 (to be filed in a separate matter and referenced within the estate filing)
4. Petition for attorneys’ fees in excess of statutory fee (no petition is required for attorney or personal representative fees which do not exceed the statutory amount.)
5. Petition to Escheat (filed when a distribute cannot be located. Personal Representative must also file an Affidavit of Due and Diligent Search setting forth the steps taken to locate missing distribute).
6. Petition for Appointment of Conservator of a disabled or minor distributee (to be filed in a separate matter and referenced in the estate filing)
7. Affidavit of Heirship
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 IN THE CIRCUIT COURT OF SAINT LOUIS COUNTY
STATE OF MISSOURI
PROBATE DIVISION


	In the Estate of:
	)
	

	
	)
	Cause No. *ESTATE NUMBER*

	*NAME OF DECEDENT*
	)
	

	     
	)
	

	Deceased.
	)
	



[bookmark: PetforApproval]PETITION FOR APPROVAL OF 
FINAL SETTLEMENT AND ORDER OF DISTRIBUTION
	Comes now *PRName*, Supervised Personal Representative for the Estate of *Decedent*, and petitions this Court as follows:
1. The Final Settlement of the Estate of the Decedent herein is filed herewith.
2. Notice was given under §473.033 of the Revised Statutes of the State of Missouri and first publication occurred more than six (6) months before the filing of the Final Settlement.
3. A complete accounting of all receipts and disbursements of the probate assets has been filed with this Court.
4. All claims, expenses of administration, and taxes have been paid in full.
5. A Schedule of Proposed Distribution is included with the Final Settlement filed herewith.
6. Notice of Final Settlement as required by §473.587 of the Revised Statutes of Missouri was given in the manner provided by §472.100.2(2) of the Revised Statutes of Missouri.
WHEREFORE, Petitioner prays for an order approving the Final Settlement and an Order of Distribution in accordance with the Final Settlement filed herewith.
	The undersigned swears that the matters set forth above are true and correct to the best knowledge and belief of the undersigned subject to the penalties of making a false affidavit or declaration.
	
	
	

	Personal Representative’s Signature
	
	Attorney’s Signature

	*PRNAME*
	
	ATTORNEY’S NAME & BAR #

	Personal Representative’s Name 
	
	Attorney’s Name & Bar #
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 IN THE CIRCUIT COURT OF SAINT LOUIS COUNTY
STATE OF MISSOURI
PROBATE DIVISION


	In the Estate of:
	)
	

	
	)
	Cause No. *ESTATE NUMBER*

	*NAME OF DECEDENT*
	)
	

	     
	)
	

	Deceased.
	)
	



[bookmark: Proof]PROOF OF MAILING OF NOTICE OF FILING
FINAL SETTLEMENT AND 
PROPOSED SCHEDULE OF DISTRIBUTION

	The undersigned states that a copy of the attached Notice of Filing of Final Settlement and Petition for Order of Final Distribution was mailed by the undersigned on *Mailing Date*, by ordinary mail to the following interested persons:
*Heirs Names & Addresses*
	To the best knowledge and belief of the undersigned, all heirs of the estate continue to reside at the addresses indicated to the court at the commencement of this action.
	The undersigned swears that the matters set forth above are true and correct to the best knowledge and belief of the undersigned, subject to the penalties of making a false affidavit or declaration.
	
	
	

	
	
	Attorney’s Signature

	
	
	ATTORNEY’S NAME & BAR #

	
	
	Attorney’s Name & Bar #
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 IN THE CIRCUIT COURT OF SAINT LOUIS COUNTY
STATE OF MISSOURI
PROBATE DIVISION


	In the Estate of:
	)
	

	
	)
	Cause No. *ESTATE NUMBER*

	*NAME OF DECEDENT*
	)
	

	     
	)
	

	Deceased.
	)
	



[bookmark: ProposedOrder]FINAL SETTLEMENT APPROVAL
 AND ORDER OF DISTRIBUTION

	On this date, the Court takes up the Final Settlement and Petition for Approval of Final Settlement and Order of Distribution filed by the Personal Representative herein.
THE COURT FINDS that decedent died domiciled in and a resident of the County of St. Louis, Missouri; that due and timely notice of the filing of said Final Settlement and Petition was given according to law, and proof thereof filed herein; that due and timely notice, by publication and ordinary mail, of the granting of letters on said estate was given according to law, and proof thereof filed herein within ten days after the completion of such publication/; and that no objections to said Final Settlement or Petition have been filed and the time allowed therefor has expired.
THE COURT FURTHER FINDS that the said estate is in a condition to be closed; that all allowed claims have been paid; and that said Final Settlement has been audited and the balance shown therein, consisting of $*Estate Cash Balance* in cash and other personal property valued at $*Pers Prop Balance* is correct.  The court further finds that the heirs of said decedent and their respective interests in said estate are as set forth below:
	Heir
	Relationship
	Interest
	Cash
	Personal Property

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




IT IS THEREFORE ORDERED AND ADJUDGED that the Final Settlement is hereby approved; that all orders of partial distribution heretofore made, if any, are hereby confirmed, and that the balance of cash and other personal property as shown on said Settlement be distributed among said heirs as set forth above.
IT IS FURTHER ORDERED that said personal representative file herein receipts indicating compliance with this order within thirty days of this Judgment.


























[image: ][image: PROBATE]
 IN THE CIRCUIT COURT OF SAINT LOUIS COUNTY
STATE OF MISSOURI
PROBATE DIVISION


	In the Estate of:
	)
	

	
	)
	Cause No. *ESTATE NUMBER*

	*NAME OF DECEDENT*
	)
	

	     
	)
	

	Deceased.
	)
	



[bookmark: Receipt]ACKNOWLEDGEMENT OF RECEIPT

	I, *NAME OF HEIR*, do hereby acknowledge receipt of the following from the Personal Representative of the above-named estate:
	Cash/Check in the amount of $_________________
	Specific Personal Property as follows:
	Personal Property

	

	

	

	

	

	

	
	
	


	
	
	*NAME OF HEIR*’s Signature

	
	
	*NAME OF HEIR*


STATE OF ____________	)
				) SS
COUNTY OF ___________	)

	Subscribed and sworn to before me this _____ day of ____________, 20__.

													
						 		     Notary Public
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 IN THE CIRCUIT COURT OF SAINT LOUIS COUNTY
STATE OF MISSOURI
PROBATE DIVISION


	In the Estate of:
	)
	

	
	)
	Cause No. *ESTATE NUMBER*

	*NAME OF DECEDENT*
	)
	

	     
	)
	

	Deceased.
	)
	



[bookmark: WaiveGlobal]RECEIPT AND APPROVAL OF FINAL SETTLEMENT
AND SCHEDULE OF PROPOSED DISTRIBUTION

	The undersigned, *Name of Heir*, as heir of the Estate of *Decedent*, does hereby acknowledge receipt of the following:

· Inventory and Appraisement filed *Inventory Filed Date*;
· Notice of Filing of Final Settlement and Petition for Order of Final Distribution;
· Petition for Approval of Final Settlement and Order of Distribution; and
· Final Settlement with Schedule of Proposed Distribution

The undersigned does approve the Inventory and Appraisement and the Final Settlement and Schedule of Proposed Distribution.  The undersigned specifically consents to attorney fees in the amount of $*Atty Fees* and expenses of $*Atty Expenses* as shown on the Final Settlement.  The undersigned waives any statutory requirement of final publication in the above-named estate. The undersigned further waives the right to object to the Final Settlement and Proposed Schedule of Distribution.
						______________________________________
						*Name of Heir*

STATE OF ______________	)
				) SS
COUNTY OF ____________)

	On this ___________ day of _______________, 20__, before me, the undersigned notary public, personally appeared *Name of Heir*, known to me to be the person whose name is subscribed to the within instrument and acknowledged that *he/she* executed the same for the purposes therein contained.
	IN WITNESS WHEREOF, I hereunto set my hand and official seal.


						_____________________________________
						Notary Public
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 IN THE CIRCUIT COURT OF SAINT LOUIS COUNTY
STATE OF MISSOURI
PROBATE DIVISION


	In the Estate of:
	)
	

	
	)
	Cause No. *ESTATE NUMBER*

	*NAME OF DECEDENT*
	)
	

	     
	)
	

	Deceased.
	)
	





WAIVER OF FINAL PUBLICATION

The undersigned, *Name of Distributee*, as an interested party of the Estate of *Decedent*, does hereby waive any statutory requirement of final publication in the above-named estate. 

______________________________________
						*Name of Heir*
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 IN THE CIRCUIT COURT OF SAINT LOUIS COUNTY
STATE OF MISSOURI
PROBATE DIVISION


	In the Estate of:
	)
	

	
	)
	Cause No. *ESTATE NUMBER*

	*NAME OF DECEDENT*
	)
	

	     
	)
	

	Deceased.
	)
	



[bookmark: AttorneysFees]PETITION FOR ATTORNEY’S FEES IN 
EXCESS OF STATUTORY FEE

	COMES NOW Petitioner *NAME OF COUNSEL*, and states the following:
1. Petitioner is a law firm located in St. Louis County, Missouri, employing attorneys licensed to practice law in the State of Missouri and paralegals experienced in probate administration.
2. Petitioner was engaged by *PR Name* to represent *him/her* as Personal Representative of this estate, and Petitioner has provided *him/her* with the required legal services to administer the decedent’s estate.
3. Pursuant to § 473.153(3) R.S. Mo., the minimum compensation to which Petitioner would be entitled from the estate assets for providing such legal services are calculated as attached in Exhibit A hereto. 
4. Pursuant to § 473.153(3) R.S. Mo., when reasonable compensation of attorneys providing legal services to a personal representative exceeds the minimum provided by the statutory calculation, “the court shall allow such additional compensation as will make the compensation of the attorneys reasonable and adequate.”  The statute specifically provides that such attorneys do not necessarily need to provide “extraordinary services” to be entitled to additional compensation. 
5. To date, Petitioner has rendered *TotHrs* hours of time, pursuant to the attached time records marked as Exhibit “A” and included herein by reference.
6. Petitioner’s regular rate for professional services rendered is $*RegAttyHr* per hour for attorney time and $*RegParaHr* per hour for paralegal time, which are normal and reasonable rates for practitioners in the St. Louis area practicing probate law at the time of administration of this estate.
7. Petitioner estimates an additional *MoreParaTime* hours of paralegal time at $$*RegParaHr* per hour and *MoreAttyTime* hours of attorney time at $*RegAttyHr* per hour will be required to complete administration of this estate.
8. Petitioner believes legal fees for administration of this estate at Petitioner’s hourly rates will total $*TotalFees* consisting of $*ToDateAmt* incurred to date and an additional $*TotMoreTime* estimated to complete the estate administration.
9. Petitioner would be under-compensated by the statutory fee because the time rendered in administering the estate at Petitioner’s standard hourly rates exceeds the statutory fee.
10. In addition to legal fees, Petitioner has incurred the following expenses on behalf of the decedent’s estate:
	Description
	Amount

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL
	$*TotExp*



11. Based on the time sheets attached and estimated attorney and paralegal time required to complete estate administration, Petitioner would be entitled to a fee of $*TotalFees* and reimbursement of expenses advanced in the amount of $*TotExp* for a total amount of $*TotFee&Exp*. 
WHEREFORE Petitioner prays for an order authorizing and directing payment from the estate assets to *NAME OF LAW FIRM* in the sum of $*TotFee&Exp* for legal fees and expenses, and for such other and further relief as this court may deem just and proper.
The undersigned swears that the matters set forth above are true and correct to the best knowledge and belief of the undersigned, subject to the penalties of making a false affidavit or declaration.
	
	
	

	
	
	Attorney’s Signature

	
	
	ATTORNEY’S NAME & BAR #

	
	
	Attorney’s Name & Bar #
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 IN THE CIRCUIT COURT OF SAINT LOUIS COUNTY
STATE OF MISSOURI
PROBATE DIVISION


	In the Estate of:
	)
	

	
	)
	Cause No. *ESTATE NUMBER*

	*NAME OF DECEDENT*
	)
	

	     
	)
	

	Deceased.
	)
	



[bookmark: PtntoEscheat]PETITION TO ESCHEAT

	Comes now *PRName*, Supervised Personal Representative for the Estate of *Decedent*, and petitions this Court as follows:
1. On *Appt Date*, Petitioner was appointed by this Court as Personal Representative of the decedent’s estate under supervised administration.
2. Decedent died intestate and *single/married/widowed*, having had *no/#* children, and the heirs of decedent’s estate are *heirs (i.e., her five siblings and four half-siblings)*.
3. *Define shares, i.e., “Each sibling of the decedent is entitled to a 1/7 share of the estate and her half-siblings are each entitled to a 1/14th share of the estate.”
4. Petitioner has filed the Final Settlement in the estate which contains a Schedule of Proposed Distribution regarding distribution of the balance of the estate assets to the heirs.
5. At the time of filing the Petition for Letters, *Unlocated Heir*, who is a *relationship* and heir of the estate, could not be located.
6. An Affidavit of Due and Diligent Search was filed at that time stating efforts made to locate *Unlocated Heir*.
7. During the pendency of the estate, additional efforts have been undertaken to locate *Unlocated Heir*, but a current address, telephone number or email address has not been located.
8. *Unlocated Heir*’ last known whereabouts were prior to the decedent’s death when *details of last known whereabouts*.
9. *Additional Details of Search made after estate opened*
10. A letter was also sent to a variation of the last known street address for *Unlocated Heir* and it was also returned by the post office marked “Return To Sender – Attempted – Not Known – Unable to Forward.”  See Exhibit _.
11. None of the decedent’s family members or friends have had contact with *Unlocated Heir* since *last contact*.
12. A search of the federal death index did not indicate that *Unlocated Heir* has passed away. 
13. Extensive online searches have been made, but *Unlocated Heir* has not been located.
14. As an heir of the estate, *Unlocated Heir* is entitled to *share* of the estate balance, which is approximately *Share Amount* Dollars ($________).
15. Despite the efforts of Petitioner, Petitioner’s family members, and personnel in the law office representing Petitioner, Petitioner has not been able to ascertain *Unlocated Heir*’ whereabouts.
16. *Unlocated Heir* has failed to appear in person or by any agent to claim and receive the funds distributable to him.
17. Petitioner has no reason to believe that *Unlocated Heir* will appear in person or by an agent to claim or receive his property from this estate in the foreseeable future.
WHEREFORE Petitioner prays for an Order of the Court directing distribution of the share of funds payable to *Unlocated Heir* as an heir of the Estate of *Decedent* to the Unclaimed Property Division of the Treasurer’s Office for the State of Missouri to be held for the benefit of *Unlocated Heir*, and for such other and further relief as this court deems just and proper.
The undersigned swears that the matters set forth above are true and correct to the best knowledge and belief of the undersigned subject to the penalties of making a false affidavit or declaration.
	
	
	

	Personal Representative’s Signature
	
	Attorney’s Signature

	*PRNAME*
	
	ATTORNEY’S NAME & BAR #

	Personal Representative’s Name 
	
	Attorney’s Name & Bar #
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 IN THE CIRCUIT COURT OF SAINT LOUIS COUNTY
STATE OF MISSOURI
PROBATE DIVISION


	In the Estate of:
	)
	

	
	)
	Cause No. *ESTATE NUMBER*

	*NAME OF DECEDENT*
	)
	

	     
	)
	

	Deceased.
	)
	



[bookmark: AffidavitofHeirship]AFFIDAVIT OF HEIRSHIP

	Comes now *PRName*, Supervised Personal Representative for the Estate of *Decedent*, and petitions this Court as follows:
1. *Decedent* died on *DOD*, intestate and domiciled in the County of St. Louis, Missouri.
2. Decedent was *single/married/widowed*, being *predeceased/survived* by *his/her* spouse, *Spouse*, having had *no/#* children, being *predeceased/survived* by *his/her* father, *Father*, and being *predeceased/survived* by her mother, *Mother*.
3. To the best of Affiant’s information and belief, the heirs of Decedent’s estate are Decedent’s *heir relationships*, as follows:
a. *HeirName*, *son/daughter* of *Father* and *Mother*;
b. *Remaining Heirs & Relationships*.
4. Because Decedent had *Describe Heirs & Shares (i.e. “five (5) full siblings (paragraphs a-e above) and four (4) half-siblings (paragraphs f-i above), each full sibling is entitled to a 1/7 share of the estate and each half-sibling is entitled to a 1/14th share of the estate”).
5. *None/#* of the heirs of the Personal Representative *is a minor/are minors*.
6. There are no heirs known to the Personal Representative to be of unsound mind.
7. With the exception of *Unlocated Heir*, the Personal Representative has knowledge of the current addresses of all of the other heirs.
8. A Petition to Escheat is filed herewith regarding the share of *Unlocated Heir*.
The undersigned swears that the matters set forth above are true and correct to the best knowledge and belief of the undersigned subject to the penalties of making a false affidavit or declaration.

													
*PRName*, Personal Representative

STATE OF MISSOURI	)
				) SS
COUNTY OF ST. LOUIS	)

	On this ___________ day of _______________, 20__, before me, the undersigned notary public, personally appeared *PRName*, known to me to be the person whose name is subscribed to the within instrument and acknowledged that *he/she* executed the same for the purposes therein contained.

	IN WITNESS WHEREOF, I hereunto set my hand and official seal.



						_____________________________________
						Notary Public


Page 1 of 1




CCPR308   11/2024	Page 1 of 2


image1.png




image2.jpeg




